
James Gillespie’s High School    

       
                                        ONLINE LEARNING - GUIDANCE FOR PUPILS 
 
Following extensive feedback from last year’s online learning we have made a few changes. We have 
listened to the feedback you provided and have made changes to how we will operate during this 
online learning period. 
  
In 2021, you will be expected to follow your school timetable and there will be opportunity to 
interact online with all your teachers. 
 
Your wellbeing and engagement will continue to be priorities. We all need to work together to 
sustain positive working relationships across the school community. 
 
Below are the operational guidelines on online learning for all pupils. 
 
 
1. Normal timetable 

You should follow your normal school timetable when completing tasks, working on each subject 

throughout the day. 

This should support you with the completion of tasks and when deciding on which order to tackle 

subjects. 

 

2. S1 and S2 rotation of subjects 

Whilst physically attending school, Pupils in S1 and S2 are timetabled for 16 subjects. We know from 

your feedback that this was too much when learning from home. There were too many subjects and 

tasks to complete in one week which resulted in stress, non-completion of some tasks and 

disengagement by some. 

Therefore, classes in S1 and S2 will complete their subject work on a rotation basis, so not all 

subjects will be allocating tasks each week. This will reduce the number of weekly subject tasks from 

16 (from 16 different subjects) to 9 which should be far more manageable. 

You will work on the subjects on the rota for that week using your normal timetable as a basic 

structure. Some subjects such as Maths, Sciences and English will allocate weekly tasks but others, 

such as Music, Geography, Drama, History and FHT and others, will allocate a task every two or three 

weeks, dependent on the rota. 

Please refer to the rotation timetable below for more details of which subjects will appear each 

week. 

S1/2 rotation timetable 

 

 

 

 

https://cityofedinburgheducation.sharepoint.com/:b:/s/JAM/admin/EaaiZ_0HhoJMp66dvzu9J6ABV3xl6Md4417ulNUY-H9neQ?e=4oL5ru


3. Teacher ‘live’ interaction and communication 

Teachers will now teach a lesson and explain a task ‘live’ on the class Team at least once per week. 

This can take a variety of forms such as: 

• An audio or video lesson 

• The teacher sharing their screen and explaining a presentation or task 

• The teacher uploading a pre-recorded lesson and introducing this to the class ‘live’.  

This may not take the entire lesson, but the teacher will remain online for the rest of the period to 

discuss the task and answer any questions as pupils begin the task.  

This will be scheduled by the teacher for one of the timetabled periods for that subject and the class 

will be informed of this. 

A ‘live’ lesson will occur for every year group from S1 to S6, so each class receives this each week (or 

less for S1/2 for some subjects on the rotation timetable). You will then work on the task for the 

remaining timetabled periods that week as self-directed study. 

Please note that the core subjects of PSE, RME and PE will use their discretion as to whether they 

post a task on Teams for you to engage with, or whether they will conduct a ‘live’ lesson with their 

classes. They will notify you of this on the class Team. 

For pupils in S3 to S6, teachers will also schedule an additional period for S3/4, and two additional 

periods for S5/6 for the teacher to be available ‘live’ on the class Team for you to ask questions on 

the task set, receive support if ‘stuck’ with the task, receive feedback from the teacher and receive 

any extra support if you require this. Again, the teacher will inform these classes of the timetabled 

periods of when these additional ‘live’ interactions will take place. 

Please note that any questions or queries about the task by S3 to S6 pupils should be asked at 

these designated periods. We encourage you to ‘switch off’ during a weekend and evening and not 

post questions out with school hours if possible. 

To ensure that you know which period you will receive your ‘live’ lesson and, for S3 to S6, when you 

receive the additional ‘live’ interactions, you are encouraged to complete a blank timetable (below), 

highlighting when these ‘live’ lessons occur so you know when to log onto the class Team.      You can 

also add these to your Teams or Outlook calendar or set reminders on your mobile ‘phone. 

Blank timetable  

Some teachers may record the lesson and post on Teams so it is available for pupils who could not 

access the ‘live’ lesson.  

If a teacher is unable to deliver a scheduled ‘live’ lesson/interaction with their class for any reason, 

they will ensure that they add a quick post on the class Team, so you are aware of this. 

 

4. Pupil expectations and engagement 

There are certain commitments that we expect from you to ensure a safe, productive, and enjoyable 

learning experience for all: 

• You must read and be familiar with the Responsible Use Policy before engaging with ‘live’ 

lessons. This will be issued to you by Mr Warden. 

• You should be online and ready to learn for the scheduled start time of every lesson.  

https://cityofedinburgheducation.sharepoint.com/:x:/s/JAM/admin/ESL9eRnRLgRIieVDdsjX2KEBQfQ7iNHNAfTWFdWJ0rTxtg?e=SSysa5


• Your camera and microphone should be turned off and only turned on as, or when, the 

teacher asks for that to be done.  

• The teacher will inform the class at the start of the lesson if this is being recorded. 

• You will always behave appropriately, just as in a classroom. Any inappropriate behaviour or 

comments will be referred to the Pupil Support Leader (PSL) and Year Head and followed up. 

Everyone will treat all others with respect and will always follow the instructions of their 

teacher.  

• As there may be times that you will appear on camera, you should be dressed appropriately 

as for school. Football colours or clothing with offensive logos or writing are not appropriate.  

• You are expected to attend all ‘live’ lessons and use your timetable to work on tasks allocated 

at appropriate times. 

• If you cannot manage to attend the ‘live’ lesson for any reason, you must let your teacher 

know by posting on the class Team or, if personal, by emailing the office on:  

Admin@jamesgillespies.edin.sch.uk. Office staff will forward any message to the appropriate 

teacher. 

• Attendance at ‘live’ lessons and engagement with tasks will be monitored and tracked, and 

any non-engagement or attendance will be followed up. 

• If you are experiencing any difficulty in completing a task or require further support, you must 

let your teacher know. Your teacher will do all they can to support with this. You can contact 

your teacher via the office email address above. If you feel that you cannot do this, then you 

must let your PSL know so they can liaise with the appropriate teachers if needed. 

 

5.            Workload and wellbeing 

It is important that you try to ensure that you manage your workload as best to minimise pressure. 

This updated approach will reduce some stresses that some of you experienced during the first 

lockdown, but we know that many pupils will find online learning challenging for a variety of reasons. 

Please be reassured that all teachers understand this and will do their best to support their classes. It 

is vital that you spend no more than 4 hours at a screen per day (maximum 5 hours for senior pupils), 

and that you take regular exercise and time out to engage with reading and engaging in other 

recreational activities each day. 

If you are feeling stressed or anxious about any aspect of your learning, please talk to your teacher, 

your parent/carer or contact your Pupil Support Leader.  

I take this opportunity of wishing you good health and every success for 2021.                                               

                                                                                                                           

Mrs Deirdre S O’Brien, DHT responsible for Learning, Teaching and Assessment 

 8 January 2021 
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