
  

James Gillespie’s High School    
            GUIDANCE TO FAMILIES ON ONLINE LEARNING  
 
These guidelines are intended as tips to parents/carers on supporting your child’s learning at 
home to ensure that they can progress in their learning and that their health and wellbeing is 
protected.                           
We understand that everyone’s home circumstances will be different, so this is a guide only 
and is by no means prescriptive: 
 
Daily Structure and Organisation 

1. It is highly recommended to establish a daily routine in the first instance. You should 
use your child’s school timetable as a guide to help them organise their day. 
 

2. If possible, try to have a dedicated and clear space for learning with minimum 
distraction.  

 
3. Teachers will communicate their learning activities and tasks via Microsoft 365, using 

Teams. Pupils sitting qualifications this year will be communicated with via Teams more 
than once per week, so they have more live interaction with their teacher. 
 

4. Refer to the ‘Guidance for Pupils’ regarding tasks and the schedule for ‘live’ lessons.  

• Most subject teachers for S1/2 will offer one ‘live’ lesson where the task will be 
explained to the class. This will be on a rotation basis for some subjects.   

• Teachers of S3 to S6 pupils will offer more ‘live’ interactive tasks using Teams, 
especially for those being presented for National and Higher/Advanced Higher 
qualifications this session.  

• Your child will be expected to engage with self-directed study and work on the 
tasks allocated at the ‘live’ lesson for some of their weekly periods. 

 
5. Ask your child to review their timetable at the start of each day and note any live 

lessons which they can join, if possible, for feedback and help. It may be advisable for 
your child to note these down in the blank timetable that was issued via email or use 
their Microsoft calendar.  
 

6. If sharing devices, live lessons could be prioritised, and the rest of the time can be 
shared between everyone.   

 
7. Try to encourage your child to limit their use of social media to ensure a structured 

routine to their day.  
 
 



8. We would recommend that devices and mobiles are not used after 8.00pm, or a 
minimum of two hours before bedtime. 

 
9. Encourage your child to: 

a. Complete a morning and afternoon session of learning, using their timetable as 
a structure. 

b. Take a break between sessions.  
c. Divide any weekly task or activity into three or four smaller chunks of learning 

throughout the week. 
 

10. Offer praise and encouragement to your child once they complete a morning or 
afternoon learning session. 

 
 
Health and Wellbeing 
 

1. Encourage daily exercise and fresh air where possible. Continue to follow NHS 
guidelines on this. As well as Joe Wicks, there are many alternatives on YouTube or 
shared by the PE department -see link below. Consider doing this as a family to help 
motivation. 
 

2. Try to avoid too many fizzy or energy drinks and encourage your child to drink plenty 
of water while completing learning tasks.   
 

3. Most pupils can only concentrate for 20-30 minutes at a time so regular breaks are 
really important. It's unlikely that your child will be able to concentrate for long periods 
of time - even a 5 min break twice an hour/between different activities is normally 
essential.  

 
 
Managing School Work 
 

1. In school, lessons are normally taught in 4 phases: 

• Recap. or intro. (approx. 5 mins) 

• Instruction (approx. 10 mins) 

• Learning (approx.40 mins.)  

• Plenary (approx.5 mins) 
 
During the learning phase in school, most pupils will work independently, so they are 
accustomed to doing this, and should hopefully need limited input from you. 
 

2. If your child says that they can't do the work, they may just need a nudge in the right 
direction, or a little help getting started. If they genuinely can’t do the work, encourage 
them to let the class teacher, key adult or PSL know and don't push it. Encourage them 
to move on to another task or subject. 
 
 



 
3. Depending on aim(s) of the task, sometimes teachers are happy for pupils to 

access/complete/present the work in a different way from the one stated. For example, 
encourage your child to check with teachers if they can present their work in a different 
format. 

 
4. ‘Two stars and a wish’ feedback; pupils love feedback (which they will receive from 

their teachers), but you can also do this even without any specialist knowledge.  Also, 
if you want them to do more work or add to tasks, you can use the same idea. If 
possible, around your own commitments, for ‘stars’ you could comment on 
presentation, spelling, neatness, effort etc.  
 

5. Your ‘wish’ can always be “can you…”:  

• "add in couple more words/sentences/pictures?"  

• “re-do that in your own words?”  

• "check over the first three answers yourself?"  

• "write down how long this took you?"  

• "traffic light/smiley face this?"  

• "write down advice for someone else doing this?"  

• "what do you think your teacher would like you to do more of with this?"  

• "write down/record 10 questions that I can test you on this with later?" 

• "make up a word search with all the key words you've learnt from this topic?"  

• ‘’pretend to interview/act out that person and what they would say, and we’ll 
watch it later?’’ 

 
6. You could also ask your child to self-assess themselves (2 stars and a wish, or “what did 

I do well, what could I do better”) to encourage sorting out mistakes before showing 
anyone else. 
 

7. If appropriate, let your child call their friends while they're working to work on things 
together – they are  used to peer support in class. 
 

8. Remind them of the ‘hand in’ option on assignments so completed tasks go to the 
teacher after all that hard work. 

 
9. Reading and listening to music, playing a board game are all valid learning activities. 

Encourage daily reading as part of the learning routine. The recommendation is for 20 
minutes minimum each day, and this is also a good opportunity for families to read 
together and to discuss the content of the material being read.  Books, magazines or 
newspapers all support and develop literacy skills (Link below for CEC libraries) 

 
    10.   Sometimes it all goes wrong and everyone is tired. Let your child have time off  
 to recharge. 

 
 
 

 



Online resources 
 

1. A list of textbooks and online resources for each subject are on the school website 
under ‘Curriculum’ and ‘Curricular Resources’: 

https://www.jamesgillespies.co.uk/ 
 

2. PE Department videos: 
https://cityofedinburgheducation.sharepoint.com/sites/JAM/Subjects/Health
%20and%20Wellbeing/PE/SitePages/Keeping-Fit-@-Home.aspx  
 

3. Reading materials can be found here:  
https://yourlibrary.edinburgh.gov.uk/web/arena/ebooks-audiobooks  
Parents/carers who are members of CEC libraries can download the Overdrive and 
RB Digital Apps – details are included on the library website above.  
https://carnegiegreenaway.org.uk/longlists-for-2019-cilip-carnegie-and-kate-
greenaway-medals-announced/  (explore this site to see the long and short lists for 
the Carnegie award for the past few years – easily the best place to find 
contemporary novels for young people)   
https://play.calibreaudio.org.uk (a site for free audio books)  
http://esl-bits.net/ (a site for free audio books)  
https://www.pdfdrive.com/ (a site for free books in PDF – type in a favourite               

author’s name to the search bar and see what is available)  
Good recommended reads: 

The CILIP Carnegie and Kate Greenaway Children's Book Awards 
(carnegiegreenaway.org.uk)  

 
4. Pupils could also access the public library collection of ebooks and eaudiobooks. The 

process has been streamlined and it's much easy to join and borrow books online. 
Pupils under 13 will need adult consent. Here's the link:   

https://yourlibrary.edinburgh.gov.uk/web/arena/instant-digital-card 
 

5. Encourage children to participate in enrichment activities each week to vary their tasks 
and activities. Some useful websites are below:  

https://www.fatherly.com/play/activities/best-indoor-games-for-kids-and-
families-coronavirus-quarantine/  
https://www.nationalgallery.org.uk/visiting/virtual-tours  
 

6. Twinkl is another useful resource for home learning:  
https://www.twinkl.co.uk/resources/home-education  
 

Finally, please continue to reassure children that things WILL get back to normal, and not to 
panic. 
 
Deirdre O’Brien, DHT responsible for Learning, Teaching and Assessment 
Rob Cockcroft, Support for Learning Leader 
Nicola Carruthers, Teacher of History     Updated 15 January 2021 
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